Cornacosano: YTBepxnaro

Nk,

peCNYE Ahs,
QTE BAU k2K

Y DAT o, 02

o

IpoToxon nemaroruyeckoro cosera mxoE
Ne 3 o1 09.01.2025r.

[ra]
o©
S

*

=4
A %‘“g;( N
SO

s
m ;
©)
Hy 08P Loty
OEWECTS ,0‘\ A

Ios0:xenne o 6ubanorexe MOBY COIII c. AMurpueBka

1. OBIIME TIOJIOXXEHM S

1.1. Hacrosiee nmonoxkenue PCMIAMEHTHPYET NEATENPHOCTh OHOIHOTEKH MYHH-
[UIIAJIBHOTO 0011e00pa3oBaTeIbHOTO YIPEeXICHUs CpenHsas obIneobpasoBaTeib-
Hasl mKona c. imutpueBka MP Y pumckuii paioH Pecriy6muku Bamkoprocran.

1.2. Hacrosiimee nonosxenue Pa3paboTaHO B COOTBETCTBHH C DenepabHEIM 3aK0-
HOM ot 29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoii Deneparumy,
nprKazoM MuHKyaeTypsl ot 08.10.2012 Ne 1077 «O6 yTBepknenuu [lopsiaka
Y4€Ta T0KYMEHTOB, BXOAALINX B COCTaB OHOIHOTEYHOLO (oHIay ¢ yyeTom mrcema
Muno6pasoBanus ot 23.03.2004 Ne 14-51-70/13 «O TlpuMepHOM MHoOI0KEHMH O
bubmoTeke 06IIE06Pa30BATETHEHOrO YUPEKICHUD», MeTonuYecKuX pekoMeHa-
it ®I'BHY «HITb um. K.JI. Yummuackoro» ot 31.05 2017, pexomenmanmii Mug-
KymbTyphI 0T 12.09.2017 o pabore 6ubnuorex ¢ JAOKYMEHTaMHU, BKIIFOYEHHBIMH B
(benepanbHBIHi CIIHCOK 3KCTPEMHUCTCKUX MaTEPUAIIOB.

1.3. bubnuotexa sBnseTcs CTPYKTYPHBIM IOpa3eieHneM Y YpexaeHus, co3aaH-
HBIM B I1€J11X 00€CIIeUeHHs 1paBa YUYaCTHUKOB 00pasoBaTeIbHOro Mporiecca Ha Hec-
IJIaATHOE MTOJIb30BaHHE OMOIHOTEYHO-UH(BOPMAIIHOHHEIMY pecypcamu.

1.4. Tlopamox MONB30BaHMS HCTOYHHKAMK MH()OPMAIIUH, MEpPEeueHb OCHOBHBIX
YCIYT ¥ yCIIOBUS UX IIPEOCTABICHHS ONPeIeNOTCs HacTosmuM [losoxxeHuem u
TIpaBUIaMH I10JIb30BaHUs OUOIHNOTEKOM, YTBEP)K IEHHBIMH AUPEKTOPOM Yupexe-
HUSL.

1.5. Opranmsanus o6cmyxusanms Y4aCTHUKOB 00pa3oBaTebHOro Ipoliecca Ipo-
MSBOZIUTCA B COOTBETCTBHH C IIPABHIIAMM TEXHHKH GE30MACHOCTH M IIPOTUBOIIO-
’KAPHBIMH, CAaHUTAPHO-TUTUEHNIECKUMHU TPEGOBAHUSIMH.

2. IEJIN, BATTAYU, ®YHKLIUU BUBJIMOTEKU

2.1. Uenu 6ubauorexu COOTBETCTBYIOT LEJISIM YUPEKAEHUS U BKIIIOYAIOT B ceBs B
TOM 4HUCIe: (POPMHUPOBAHKE OOk KYJBTYDBI JINYHOCTH YHaIlUXCs HA OCHOBE
YCBOCHHUS COAEPIKAHUSI OCHOBHBIX 0011€06pa30BaTeNbHbBIX IIpOrpaMM, UX aJarra-
[I1s K )XM3HH B OOILECTBE, CO3/IaHHE OCHOBBI JUIS OCO3HAHHOIO BEIOOpa | IMocIIe-
AYIOIIETO OCBOCHMS NPO(HECCHOHANBHBIX 06Pa30BATENBHBIX IIPOrpaMM, BOCITHTA-
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HHE IPAKAAHCTBEHHOCTH, TPYAOMOOUS, YBAXCHHUS K IIpaBaM U CBOOOMAM 4eJio-
BEKa, JIFDOBHU K OKpyXKarolieit npupoe, Poxune, cemse, hopmuposanue 3JI0POBOI'0
00pasa XH3HH.

2.2. 3amavamu GUGIHOTEKH YupexneHus sBisroTcs:

obecneuenue yaactaukam 00pa3oBaTeIbHOrO ponecca — obyuarommmcst, menaro-
THIeCKUM PabOTHUKAM, POUTENSIM (3aKOHHBIM NPEICTaBUTENAM) yuaruxcs (na-
/Ie€ — I0JIb30BATENIAM) — JIOCTYIIA K HH(BOPMALHH, 3HaHHUAM, UIEAM, KYJIBTYPHbIM
HEHHOCTSAM ITOCPEACTBOM HCIIOJIB30BAHMS OHGIHOTeYHO-HH(BOPMAIHOHHEIX pe-
CYpPCOB Yupex neHus;

BOCIITAHUE KYJIbTYPHOTO U IPaXKIAHCKOTO CaMOCO3HaHUs, [IOMOIIb B COLMAIHA3A-
MY y4alierocs, pasBuTHH €ro TBOPYECKOro IIOTEHITHAJIA,;

[IPUBJICYEHUE YUAILIUXCS K CHCTEMAaTHYECKOMY YTECHHUIO YueGHOM, Xy I0XKecTBeH-
HOH, HayIHO-ITOMyJIApHOMN JIATEPaTypPHI;

COZCHCTBHUE PA3BUTHIO IT03HABATEIBHEIX MHTEPECOB U CIIOCOOHOCTEH yUaIHKCs;
(hopMUpOBaHKE HABBIKOB HE3aBUCHMOTO 6ubnmoTeyHOro nome30BaTes, o0yuenue
TTIOUCKY, OTOOPY U KPUTHUYECKOM OLIeHKe HH(pOopMaIuy;

CONCHCTBHE Te/IaArOTHYECKHM PaGOTHHKAM B 000pe HAyYHO-METOIUUECKOH JTH-
TEPaTypbl, UHOOPMHUPOBAHHUE O HOBBIX TIOCTYIIEHUAX B OUOIHMOTEYHBIH (OH;
COBCPIICHCTBOBAHHE NPEIOCTABIIEMBIX OGHOIHOTEKOM YCIyT Ha OCHOBE BHepe-
HUS HOBBIX WH(OPMAIMOHHEBIX TEXHOIOIHH K KOMITBIOTEPH3aLUU OMOIMOTEYHO-
MH(MOPMAIHOHHBIX TIPOLIECCOB, dbopMupoBaHre KOM(OPTHOH GHEIHOTEUHO!M
Cperbl.

2.3. bubaroTeka BBITONHSET clenyromye QyHKINH:

2.3.1. @opmupyer doux OHUOIHOTEYHO-UH(DOPMALHOHHBIX pecypcoB Yupexre-
HUS:

KOMIINICKTYET OCHOBHOM (DOHI y4e6HBIMH, XYNOXECTBEHHBIMH, HAYYHBIMH, CIIpa-
BOTHBIMH, IIENArOTHIECKUMHU U HAYYHO-TIOMYJISPHBIMMU JOKYMEHTaMH;

Y9aCTBYeT B KOMIUIGKTOBaHUH CIIELUATH3UPOBAHHOTO Qonna yueGHUKAMU u3
HCIIa BXOLSIMX B (De/iepanbHEI [lepedeHsb yue6HHKOB, JOTIYIIEHHBIX K UCIIOJE-
30BaHMIO TIPH PEATU3AINU UMEIOIIHX TOCYIapCTBEHHYIO aKKpeIUTALMIO 06pa3o-
BATEJIPHBIX MPOrPaMM HaYalbHOI'O 06IIEero, OCHOBHOTO o01ero, cpeHero o6iero
00pa3oBaHus, ¥ y4eGHBIMU NIOCOOHAMH, JONYLIEHHBIME K HCIIONb30BAHKIO pu
Pealli3alliy yKa3saHHEIX 00pa3oBaTeNbHBIX IPOrpaMm;

aKKyMyJMpyeT (OHJ TOKYMEHTOB, CO31aBAEMbIX B Yupexaennu (my6aukarnmii u
pabot nenaroros Yupexmenus, JIHIINX HAayYHBIX paboT u pedepatos yuammxcs
¥ JIp.);

OCYILECTBIACT pasMEIeHHE, OPTaHU3aLHIO U COXPAHHOCTh JIOKYMEHTOB;
OPTaHH3YeT U BENeT CIPaBOYHO-GHOIMOrpadueckuit armapar: Katanoru (audga-
BHTHBIH, CHCTEMATHYECKHIt), KapTOTEKH (cucreMaruyeckyio KapTOTeKy CTaTei,
TEMATHICCKHE KAPTOTEKH), SIEKTPOHHBIN KAaTaor, 6a3bl JAHHAX [0 npoduIo
Yupexnenus.

2.3.2. OcymectBisier nuddepeHmpoBanHOe OHOITHOTEYHO-UHBOPMAIIHOHHOE
00CITy)KUBaHHE YIaIITHKCS:
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NIPENOCTABIIACT UHPOPMALIOHHBIE PeCYPCH Ha Pa3IMYHBIX HOCHUTEIIAX,
OpraHu3yeT 00y4eHHe HaBBIKAM HE3aBHCHMOTO OHOJIHOTEYHOIO II0JIb30BaTENS U
noTpebuTens uHopMaLMy, CofeHCTBYeT MHTETPAlMU KOMILIEKCA 3HAHUMH, yMe-
HUH U HABBIKOB PabOThI C KHUTOM U HH(OopMalmel;

OKa3bIBAET MH()OPMAIMOHHYIO MOIAEPKKY B PEIIEHUH 3a[a4, BO3HMKAIOIIUX B
nponecce y4eOHOH, camM006Pa3OBATENBLHON U JOCYTOBOM JIEATEIBHOCTH y4Ya-
IIUXCS;

OPTaHM3YeT MacCOBBIE MEPOIPUSTHS, OPUEHTHPOBAHHEIE HA PasBUTHe OOMIeH U
YHATATENILCKOM KYJIBTYPBI INUHOCTH;

COZICHICTBYET IeNaroruyeckuM pabOTHHKAM B OpraHM3anuu 00pazoBaTEILHOTO
Ipolecca U I0Cyra yyaluxcsl.

2.3.3. Ocymectsier nuddepenIuposasHoe OMONIHOTEYHO-HH(POPMALIHOHHOE
00CITy)KUBaHHUe TIe/{arOTMYeCKHX PaGOTHUKOB!

BBLIBILIET MH()OPMALMOHHbIE TOTPEOHOCTH U YIIOBJIETBOPSIET 3aMIPOCHI, CBA3aHHLIE
¢ 00y4eHHeM, BOCTUTAHUEM YUAIIHXCSL;

CONEHCTBYET NPO(ECCHOHANBHON KOMIETEHIMH 1€1aror0B, MOBIILEHMIO KBATH-
(PMKAIMH, IPOBENEHHIO ATTECTALHH;

OCYINECTBIIAET TEKyIIee HHPOPMUPOBaHUe (THH HHGOPMAIHH, 0630PBI HOBBIX ITO-
CTYIUICHUH U IIyOJIUKAaIInif);

CIIOCOOCTBYET MPOBEIEHHIO 3aHATHIHA 10 (OPMHPOBAHHMIO MH(POPMaIHOHHOMN KyJTh-
TYpPBI y9aIluxcs, SBIsIeTCs 0a30H 1715 IPOBEAEHUS IPAKTUUECKIUX 3aHATHH 110 pa-
6oTe ¢ MHOPMALIHOHHEIMY PeCypCaMH.

2.3.4. Ocymecteuster nuddepeHIpoBaHHOE OubIHOTeYHO-HH(DOPMAILIHOHHOE
o0cIy)KUBaHHE poaUTeNel (3aKOHHBIX NpeACTaBUTENEH) yUaluxcs:
YHAOBJIETBOPACT 3aIIPOCHI IIOJIB30BATENeH U MHPOPMUPYET O HOBBIX IIOCTYIIICHUSIX
B OMOIHOTEKY;

KOHCYJIBTHUPYET II0 BOIIPOCAM OPTaHM3alMU CeMEUHOIo YTE€HHS, 3HAKOMUT C WH-
(opmanueit 10 BOCIIMTaHHIO [eTei;

KOHCYJIBTUPYET 10 BOTIpOCaM y4eOHbIX H3IaHMUM Ul YUaLUXCS.

3. OPTAHM3AITA JEATEJIbHOCTU BUBJIMOTEKU

3.1. Ob1mee pyKOBOJICTBO AEATENBHOCTHIO GHOTHOTEKH OCYLIECTBJISIET TUPEKTOP
Yupexnenus.

3.2. HenocpencTBeHHOE pyKOBOACTBO GHOIHOTEKOM OCYILECTBIIIET 3aBEAYIOIIMH
OHOIHOTEKOH, KOTOPBII HA3HAYAETCS TUPEKTOPOM YapexneHus.

3.3. 3aBenyrommuii OUGIUOTEKOM HECET OTBETCTBEHHOCTE B Ipenenax cBoei KoM-
NIETCHIIMH 33 OPTaHU3aLMIO U Pe3yJIbTAThl AEATEIbHOCTH OUOIIHOTEKHY.

3.4. 3aBemyroumii GUOIHOTEKOMH pa3pabaTbiBaeT W IIpeCTaBIISET JUPEKTOPY
YupekeHus Ha yTBEPIKIECHHE CIIeTyIOIIHe IOKYMEHTHI:

TIOJIOXKEHHE O OMOIIMOTeKe, MpaBuiIa IOJIB30BAHMU OHOJINOTEKOM;
IIAHOBO-OTYETHYIO TOKYMEHTALIMIO.

3.5. B cocTaB GUOIHMOTEKH BXOIUT:
abOHEMEHT;
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OTZEJT y4YeOHHUKOB;

OTAeN HH(bopMauH0HH0-6H6nHorpad)quCKoﬁ paboTkI;
MeJuarexa.

3.6. BHGHHOTequ-HHtpopMauHOHHoe 00CITy)KHBaHKe OCYIIECTBIIsIETCS B COOTBET-
CTBUH C IUIaHaMH pabOTEl OUOIHOTEKH U PEXKHUMOM paboTe! YupexaeHus.

3.7. bubnuoreka BIIPpaBe MPENOCTABIIATH ILIATHBIC OubIMOTeUHO-UHpOPMAIIHOH-
HBIE YCIIYTH, IEPEYEHb KOTOPBIX OHpPeeIsIeTcs YCTaBOM YUpexIeHus.

3.8. PexxuM paboTs! 6u6mHoTeKH OIIPENICIIAETCS 3aBE AYIOIMM OUOIHOTEKOL ¢ yde-
TOM pexuma paboTe! Yupexnenus. Onun Pa3 B MeCALl IpelycMaTpUBaeTCs CaHu-
TapHBIH IeHb, B KOTOPBIH 06CITy)KHBAHUE [I0/Ib30BaTesIeH HEe MPOU3BOIUTCSL.

4. YUET ITOCTYTUJIEHW Y BBIBBITUS JAOKYMEHTOB BUBJIMOTEYHOI' O
®OHJA

4.1. IlpueM moKkymeHTOB B (onn 6ubnroTexn BKmoUaeT CIIEYIOIINE OTIEPAIUH;
CBEPKa IOCTYIICHUH C HEPBHYHBIM YYeTHBIM AOKYMEHTOM (HakllafHasi, aKT),
BRITFOHAIOIINM CIIMCOK IIOCTYHBIINX TOKYMEHTOB;

COCTABIICHUE MEPBUIHOIO YYETHOIO JOKYMEHTA IS MOCTYINEHUH 63 CompoBo-
AUTENIBHON JOKYMEHTALIUH;

PETUCTpaNKs MOCTYNMBIIKNX JOKYMEHTOB B PErucTpax CyMMapHOro, rpynmoBoro
1 HHIuBHRyanbHoro yyera (IOCT 7.0.93-2015 «Bubmnoreynssii ¢doun. Texrono-
I'Hst YOPMUPOBAHHS»).

4.2. Tpy ONIOTHEHUH OCHOBHOTO 6ubnHoTeYHOTO (OHIA HEOBXOIIMO cobJIIo1aTh
TpeboBanus DenepalbHOro 3aK0HA OT 25.07.2002 Ne 114-®3 «O IIPOTUBO/IEH-
CTBHH SKCTPEMUCTCKOM NeATeNBHOCTIY. JIOKYMEHTBI, BKIIOUCHHEE B Denepans-
HBIH CIIMCOK 3KCTPEMHCTCKUX MaTepuaios (nainee — ®COM), omy6iukoBaHHbH
Ha oQUIMaIbHOM caiite MuHIOCTA (minjust.ru/ru/extremist-materials), nprobpe-
Tath 3alpeIleHO, PH BBISBICHUH HX B (hOHIE — H3BIMATD U3 JOCTyTIA.

4.3. Vyer u o6paborka AOKYMEHTOB OMOJIMOTEYHOTO (hOHIA.

4.3.1. Yuer u o6paborka AOKYMEHTOB OCHOBHOTO (DOH[A OCYIIECTBIIACTCS HHIH-
BHIYalbHBIM €1I0cOO0M. CBeaeHNUs O MOCTYMUBILMX [TeYATHLIX JIOKYMEHTaX BHO-
csites B «KHury cymmapHoro yuera AOKYMEHTOB OCHOBHOTO (DOH1a.
IoctynuBimm noxymenTtam TIPACBaHUBAIOT WHAUBUYANIbHBIA PETHCTPALHOHHEILL
HOMep (MHBEHTapHBII HOMED HIIH HHOW 3HAK, IPUHATHIN B KAYeCTBe perucTpamu-
OHHOT'0 HOMEpa, CUCTeMHBIH HOMep sl 31IeKTPOHHBIX AOKYMEHTOB) U I (p xpa-
HEHUS.

Perucrparmonnsie Homepa u IH(PI OTMEYAIOT B PernucTpax HUHIUBHUIYaIEHOTO
YI€Ta IOKyMEHTOB — HHBEHTAPHOM KHHTe, KapTOTeKe PETUCTpAllMH ra3eT, )KypHa-
JIOB, YUETHOM 0a3e NaHHBIX.

Bce ox3eMIuIspe! mpuusTEX m3nanmii mremnentorores. [ltemnens ¢ HanMeHoBa-
HUEM YUpEeXXIeHHUs JOIDKEH ObITh IPSIMOYTOJIBHOM (OPMEL, pasMepoM He GobIme
yeMm 1,5 x 4 cm.
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IItemmens craBuTCS Ha 060POTE TUTYIIBHOTO JIHCTA (IIp¥ OTCYTCTBHH TUTYJIBHOTO
JIACTA — Ha IIePBOU CTPaHMIIE TEeKCTa IIOA 3arnaBueM), Ha 17-i CTpaHMUILIE O] TeK-
CTOM B JISBOM HIDKHEM YTy M Ha 000pOTe KaX10ro npuioxenus. Ha Gporropax
¥ XKypHAJIax IITEMIENb CTaBUTCSA TONBKO HA OOJNOKKE MM HA MEPBOH CTpaHHLe
TEeKCTa.

Cocrae ocHOBHOrO (hoHma GuKCHpyeTcs B KapTOYHOM andaBUTHOM KaTajiore, B
3JIEKTPOHHOM 0a3e MaHHLIX OUOIUOTEKH.

4.3.2. Yuer u 06paboTKa Crienuatu3upOBaHHOTO donna. CrienranusupoBaHHbIH
(OHA YUUTEIBACTCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO OHOIMOTEYHOrO ¢boHma.
Y4er JOKyMEHTOB CIIeLHaIM3UPOBAHHOTO (hOHIA KaK MHOTO2K3EMILUISIPHOM JIUTe-
PaTyphl OCYIIECTBIIIETCS IPYNIIOBBIM CII0CO60M U oTpaxkaeTcsi B «Kuure cymmap-
HOrO y4eTa y4eOHOro oHIa» U B KAPTOTEKE PErUCTPAIIMOHHEIX KAPTOUEK.

Ha kaxxnoe nanMeHoBaHye TOKYMEHTOB CEIHATM3HPOBAHHOTO (oH/1a 3aBOTUTCH
OTnenbHas yueTHas Kaprouka. KapTouku ¢ 6HOIHOrpahMueckuM omucaHueM us3-
JlaHUH y4eOHUKOB PAaCCTABIAIOTCS B YUETHYIO KAPTOTEKY II0 KIACCAM, a BHYTpPHU
KJIacCcoB — 110 aJihaBUTy GaMIIMK aBTOPOB MM 3armaBuid. JIns KOHTPOIS 38 CO-
XPaHHOCTBIO yYETHBIX KAPTOUCK OHU PETHCTPUPYIOTCA B «OKypHase perncTpanuu
YUYCTHBIX KapTO4eK YUeOHHKOB.

Texnuueckas 06paboTka T0KYMEHTOB IIPeyCMaTPUBAET CIIeMyFOLIKe ONepaLyH:
IIPOCTaBJICHHE Ha Ka)XIOM JOKYMEHTE IITeMIIesisi OUOIUOTEKA B COOTBETCTBHH C
IIyHKTOM 4.3.1 HaCTOSILETO ITOI0KEHUS;

YCTaHOBJICHHE CPEJICTB 3aILUTHI OT YTPAThl (MArHUTHEIN NATYHK, PaJMOYHIIL, HHOH
BUJl MApPKUPOBKHK);

M3TOTOBJIEHHE U IIPUKPEIIEHNE K TOKYMEHTY Nacrnopra yueOHuka. [lacopr yue6-
HUKa TPHKJICHBACTCS Ha MOCIEHENW CTpaHulle y4eOHHUKa. 3alOMHAETCs TIPY BbI-
Ja4ye YUTaTeNIO.

Y4er crenuanusupoBaHHOTro (HOHMA MPELyCMaTPUBAET OTPaXKEHHE er0 COCTABA B
CIpaBoYHO-OHOIHOrpaduIeckoM ammapare GHOIHOTEKH, B TOM YUCIE B EKTPOH-
HOH 0a3e TaHHBIX.

4.4. BpIOpITHE TOKYMEHTOB OUOIMOTEYHOrO (DOHAA.

4.4.1. Ilpy4MHEL, MO KOTOPBIM JOKYMEHT MOXKET OBITH BBIBEEH M3 COCTaBa OUO-
JIMOTEYHOTO (YOH/IA, BKIFOYAIOT B TOM YHCIIE BETXOCTh, 1€()EKTHOCTD, YCTapeI0CTh
[0 cozlepikaHuto, yTpary. Mckimodyenue NoxymeHTa M3 Oubnnoreynoro (oHia
IIPOBOJIUTCA Ha OCHOBaHMH aHAJIM3a COCTaBa O0MOINOTeYHOro GOHIA ¥ pe3yIbTa-
TOB €r'0 IIPOBEPKH.

4.4.2. Ilon BETXOCTBIO TOKyMEHTa IOHUMAIOT PE3yJIbTAT ECTECTBEHHOTO CTAPEHHS
WM (QU3UYECKOTO M3HOCA JOKYMEHTA.

4.4.3. Ilon neeKTHOCTEIO IOKYMEHTa TIOHUMAKOT YACTHYHYIO HITH TOJHYIO yTpary
OKCILTYyaTallMOHHBIX KaYeCTB JOKYMEHTA B PE3YJIbTATe BHEIITHETO BO3IECHCTRUSI.
4.4.4. Tlon ycTapenocTho 10 COEPIKAHHMIO TIOHMMAIOT [OTEPIO aKTYAIbHOCTH Te-
MAaTHKH, IIOATBEPXKIaeMYI0 OTCYTCTBHEM CIIpOCa YUTaTeliel, HeBOCTPeOOBaHHO-
CTBIO B TIEpEpACIIPEIEIIEHUH U Pea3aliy. (IS y4eOHUKOB 1 y4eOHBIX II0COOHH
— UCKJIIOYEHUEM U3 CIIHCKA)
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4.4.5. Tlox yrpatoi AOKYMEHTa IOHUMAIOT €r0 OTCYTCTBHE B (JOHIE GHOIHOTEKH
II0 MpUYHHAM TIOTEPH, XHUINEHHUS, OenCTBUI CTUXUHHOTO, TEXHOTEHHOIO (B TOM
HUCIIE XaKePCKO# aTaky ¥ HEBOCCTAHOBUMOTI'O cOOS BJIEKTPOHHOT'0 000PYI0BaHMS )
WM COLMATIEHOTO XapaKTepa, [0 HEYCTaHOBIEHHOI IIpAYUHE.

4.4.6. Ilporecc ucKmroYeHUs JOKYMEHTOB U3 (oH/1a GUOIHOTEKH OCyIIeCTBIIAeTCS
B COOTBETCTBHH ¢ [Topsikom ydeta mOKyMeHTOB, BXONSIIHX B COCTAR onbnnorey-
HOTO (OHAA, YTBEPXKIEHHBIM IIPHKA30M MunkynsTypsr ot 08.10.2012 Ne 1077.
4.4.7. BeIObITHE OKYMEHTOB GUGIHOTEIHOrO (OHIA TPOU3BOAUTCS B pe3yisTaTe
HX CIIUCaHUsI KOMUCCHEH, CO3MaHHOI AUPEKTOPOM YUpeaeHusl.

4.4.8. YTunuzanus CImMcaHHBIX HOKYMEHTOB OHMOIMOTEYHOro ()oHAa MPOH3BO-
AUTCSA B COOTBETCTBHH C 3aKOHOIATENILCTBOM Poccuiickoii Oenepanumn.

5. IIPOBEPKA JIOKYMEHTOB BUBJIMOTEYHOI'O OOHJA

5.1. IlnanoBasi mpoBepka JOKYMEHTOB GUGIHOTEYHOTO (boHIa MPOBOKUTCS C HIEpH-
OAMTHOCTBIO ONMH Pa3 B IATH JIET Ha OCHOBAHUY Ipaduka IPOBEPKH, YTBEP)KICH-
HOTO 3aBEAYIOIIHAM OUOIUOTEKOH.

5.2. BHemiaHOBas IpOBepKa JOKYMEHTOB GHOIHOTEUHOTO boHIa npousBomUTCS B
00513aTeIILHOM HOpSIIKE:

TIPY BBIABIICHUH (DAKTOB XHUILEHHUS, 37I0yIOTPEOICHHS HITK IIOPYH TOKYMEHTOB;

B Clly4ae CTUXMHHOTO OEACTBHS, OXKapa WK JAPYrHX Ype3BbIYAHHbIX CUTYyalUH,
BBI3BAHHBIX 9KCTPEMATIBHBIMU YCIIOBUSMU;

TIpY peOpraHyu3alliy WK JIMKBUNALUH Y UpeXKIeHUS.

5.3. IlpoBepka (oHIa HA IpeIMeT HAIMYKSL B HEM JOKYMEHTOB, BKJIFOUEHHBIX B
OCOM, nmpoBoguTCs:

TIPH TIOCTYTINICHUU HOBBIX JOKYMEHTOB B (DOHL;

CHCTEMATHIECKH (He peXe OIHOTO pasa B TPH Mecsla) IIyTeM ceepku OCOM co
CIpaBOYHO-O6ubIMOrpaduyeckum annapatoM Gora GUGIHOTEKH.

5.4. Ilo uToraM IpOBEPKHU 3aBeAYIOILHiT GUOIHOTEKOH COCTABISET aKT, [TOAITUCEI-
BACT ¥ XPaHUT €ro B OMONHOTEKe B TEUEHHE CPOKA, YCTAHOBIEHHOTO HOMEHKJIaTY-
poii nen. Eciiu Kakue-To JOKyMEHTBI OTCYTCTBYIOT T10 HEyCTaHOBJIEHHOW MPUYKHE,
TO K aKTy IPUKJIABIBAETCS UX CIIUCOK, B KOTOPOM (DMKCHPYIOTCS CBEIEHHUS O KO-
JIMHECTBE NOKYMEHTOB OUONMOTEYHOr0 (hOHAA B HATMYMU M KOIMUECTBE OTCYT-
CTBYIOMIMX NOKYMEHTOB, B TOM YHCJIE I10 HEYCTaHOBJIEHHOW HpHYHHe. B akTe
TaKOKe yKasbIBAIOTCA HOMEp U JlaTa akTa IpeablIyLie ITPOBEpKH.

Ipu BEISBNIEHNH B TIpOLiecce TpoBepkH (oH/a OTCYTCTBYIOIIUX JOKYMEHTOB U He-
BO3MOKHOCTH yCTaHOBJICHHSI BHHOBHBIX JIUI[ YOBITKH II0 HEIOCTAYaM CIIMCHIBA-
IOTCS B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

5.5. Jlns mpoepku 6uGanorednoro hoxma Y4pexeHus Ha npeaMeT HaTudus B
HEM JIOKYMEHTOB, BKIIOUeHHBIX B DCOM, B YupexaeHuu co3naercs crenuanb-
Has KOMHCCHS 110 cBepKe 6ubnuoredHoro ¢ponma ¢ eepalbHbIM CIIHCKOM IKC-
TPEMHCTCKHUX MaTEPHAJIOB, BBIABICHHIO, U3BATHIO M YHUYTOXKEHHEO 3KCTPEMHCT-
CKHX MaTepHanoB (nanee — KoMuccHs 110 mpoBepKe SKCTPEMHUCTCKEX MaTepHa-
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JIOB), KOTOPAS CHCTEMAaTHIECKH (He P@X€ OIHOro pasa B TPU MECSLAa) OCYLIEeCTB-
JIIET MPOBEPKY OubmoTeqHOro Gouna Yupexnenus Ha MIpeIMET HaJUYHs B HEM
AIOKYMEHTOB, BKIIIOUeHHBIX B DCOM, mytem cepku ®COM co crpaBouno-6u6-
HOrpapU9IecKuM anmapaToM QoHzA.

Ilpy BBIABIEHHH TOKYMEHTA, BKIFOUEHHOTO B OCOM, Ha sTane KOMIUIEKTOBAHHUS
(oHIa yKa3aHHBIH JOKYMEHT He MONEKHT BKIFOUEHHIO B Oubnuoreynsiii GoHx
YupexaeHus.

B cityuae BeIsABICHNS TOKYMeHTa, BKITFOYeHHOT0 B DCIM 1 YK€ HaXOIAIIerocs B
donne OubmMOTEKH YupemmeHus, JOKYMEHT HCKIIIOYaeTcs U3 OHMOIMOTEUHOro
(bOHZa ¥ MOMUIEXKHUT YHUUTOKEHHIO.

6. ITIOPSJOK TTOJIb30BAHMS BUBJIMOTEKOM

6.1. 3anuch yuammxcs YapexneHus B OHOIIMOTEKY MPOU3BOMKUTCS MO CIHCOYHOMY
COCTaBy Kilacca B MHINBHTyallbHOM IIOPSI/IKE, IIeJarOT HYECKUX U HHBIX PaGOTHUKOB
YupexJieHus1, poauTesei (MHbIX 3aKOHHBIX NpeACTaBUTENIEHN) yYaIMXCs — 110 mac-
nopty. Ilepeperucrparust mons3oBateneit GubIMOTEKH IIPOM3BOAUTCS €XKETOJIHO.

6.2. JIokyMeHTOM, OATBEPKAAFONTIM IPABO [10JB30BAHHUS OubIMOTEKOM, ABII-
€TCSl YUTaTeNbCKUU (hopMyiisap. YuraTeanckuit (opmynsp buKCHpyeT maTy BbI-
Aa1H TI0Ib30BATEIIO TOKYMEHTOB U3 (hOH1a OMOIHOTEKH U X BO3BpaIlleHHU B OU0-
JIAOTEKY.

6.3. Ilopsnok mosb30BaHUs aGOHEMEHTOM:

6.3.1. ITonb30BaTeNH MMEIOT IPABO MOMYYHTH HA OM U3 MHOFOTOMHBIX U3JaHIH
He OoJiee IBYX JOKyMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcuMaibHbIe CPOKH TI0Tb30BAHHMS JOKYMEHTaMHU:

y4eOHHUKH, ydeGHbIe TOCOOUS — YaeGHBI rox;

Hay1HO-IIONYJISIpHAs, [I03HAaBaTeIbHAsl, XyT0XKECTBEHHAs JINTEPATYPa — OLMH Me-
CAII;

NEPHOIMIECKHE U3IaHNUs], U3[aHKs MOBBILIEHHOIO CIipoca — 15 nHeii.

6.3.3. Ilonb30BaTeNy MOTYT MPONTHUTE CPOK MOJIB30BAHMUS JOKYMEHTaMH, €ClIi Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX ITOJIb30BaTENICH.

6.4. ITops.IoK MOJTB30BaHMUS YHTATHEHBIM 3AJI0M:

6.4.1. JlokyMeHTSI, Ipe/{HA3HAYEHHbIE I paGOTHl B YATATBHOM 3aJle, Ha IOM He
BBIIAIOTCS.

6.4.2. DHUMKJIONENNH, CIPABOYHUKH, PEIKHe, LEHHbIE JIOKYMEHTBI BBIIAOTCS
TOJIBKO JIJIs1 pabOTHI B UUTAIILHOM 3aJIe€.

6.5. ITopsinok paboThl ¢ KOMITEFOTEPOM, PACIIONIOKEHHBIM B GHOIHOTEKE.

6.5.1. PaboTa ¢ KOMIIBIOTEPOM y4acTHHKOB 06pa30BaTeIbHOTO Ipolriecca Npou3Bo-
JAUTCS B IPUCYTCTBUU COTPYIHHUKA OHOIHOTEKH.

6.5.2. Paspemmaercst paGoTa 3a OXHHM MEPCOHATBHBIM KOMIIBIOTEPOM He 0ojiee
ABYX YEJIOBEK OJTHOBPEMEHHO.

6.5.3. Tlop30BaTeb MMEET IIPaBO paboTaTh ¢ COGCTBEHHBIM HOCHTENEM UHOOp-
MalllK TI0CJIE IIPEABAPUTEIIBHOTO TECTUPOBAHUS €TI0 PAOOTHUKOM OUOIHOTEKH.
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6.5.4. Ilo Bcem BopocaM IoKCKa HHQOPMAIHE B HHTEPHETE TOIB30BATENb 10/~
JKEH 00paIlaThes K pabOTHUKY GHOTHOTEKH; 3aMpelaeTcs oOpallieHNe K pecypcam
MHTEpHETa, MPE/NONAararoliM OILIaTY.

6.5.5. PaboTa ¢ KOMIIbIOTEPOM MPOU3BOIMTCS COMIACHO YTBEPXKJIEHHBIM CaHH-
TaPHO-TUTUEHUYIECKUM TPEOOBAHMSIM.

7.1IPABA Y OBA3AHHOCTHU BUBJIMOTEKU

7.1. PaboTHHKH GHOIMOTEKH UMEIOT MPABO:

CaMOCTOSTENbHO BEIOMPATh (POPMBI, CPENCTBA U METOIbI OuboTeyHO-HHpOpMAa-
LIHOHHOTO 00CITy XUBAHUS 00PA30BATEIBHOIO U BOCIUTATEHHOTO IPOLIECCOB B CO-
OTBETCTBUM C LEJIIMM U 3a[Ja49aMH, YKa3aHHBIMH B yCTaBe YUPEKISHHUS U TTOJI0Ke-
HUM 0 OUOIHOTEKE;

IPOBOAUTE B YCTAHOBJICHHOM IIOpsKEe (aKyJIbTaTUBHbIE 3aHATHSA, YPOKH W
KPyXKH OHOIHOTeHO-6ubmorpadudecknx 3HaHuit ¥ HHMOPMAIMOHHOI KyJIb-
TYpBI;

ONPE/ETATH HCTOYHUKU KOMILIEKTOBAaHHS HHOOPMALIMOHHBIX PECYPCOB;

M3bIMATh U PEATM30BBIBATh JOKYMEHTHI U3 (JOHIOB B COOTBETCTBHU C HHCTPYK-
MeH 110 y4eTy 6ubaroreyroro GoH/a;

YHacTBOBATD B yIPABICHUH YUPEKIECHUEM B IIOPSIIKE, OMPENENIEMOM YCTABOM;
y1acTBOBAaTh B COOTBETCTBUH C 3aKOHOAATENbCTBOM PD B paGoTe GUOIHOTEUHBIX
acCOIHallli UITK COI030B.

7.2. PaboTHuKY OUONIHOTEK 00SI3aHbI:

00ECTeYUTh MOB30BATENSIM BO3MOXKHOCTE PAGOTHI ¢ MHDOPMALMOHHBIME pecyp-
caMU OHOJIHOTEKY;

MH(QOPMHPOBATE ITONB30BaTENeH 0 BUAAX MPEeIOCTABIIEMBIX OHOIHOTEKOM YCIIyT;
OCYIIECTBJIATH [UIAHOBBIE M BHEILIAHOBBIE IIPOBEPKM OHONHOTEYHOTO (DOHAA, pe-
TYJIPHO OCYIIECTBIIATH MPOBEPKY OUOIMOTEUHOTO (hOHMA YUpesKIeH s Ha Mpeji-
MET HaJIM4Us B HEM JOKYMEHTOB, BKITFOUeHHBIX B PCOM;

00eCIIeunTh HayYHYI0 OpraHU3alui0 (QOHIOB M KATAIOTOB;

hopMHPOBaTE GOHIBI B COOTBETCTBHH ¢ YTBEPIKACHHBIMH (heCpaIbHbIMU nepeu-
HAMH y4eOHBIX M3[aHUH, OCHOBHEIMU 00pa30BATENBHEIMU TPOrpaMMaMi Yupe-
KIEHHUs, THTEPECaMH, TOTPEOHOCTAMY 1 3aIIpOCaMH BCEX KATErOpHUi MOIb30BaTe-
JIen;

COBEPLICHCTBOBATh MH()OPMALMOHHO-0ubnHorpadudeckoe u GUOIHOTEUHOE 06-
CITy)KMBaHHE 10JIb30BaTeIIEH;

obecrevrBaTh COXPaHHOCTH HCIIONB30BAHMS HOCUTeNel MHMDOPMALIHH, UX CHCTe-
MaTH3aLMI0, pPa3MeIlleHHE U XPaHEHHUE;

obecreurBaTh PeXUM paGOTHl B COOTBETCTBUHM C TIOTPEGHOCTAMMU MOJb30BATEIel
U paboToii YupexneHus;

OTYHUTBIBATECS B yCTAHOBIIEHHOM IOPSZIKE NIepel] AUPEKTOPOM Y Upesk IeHHSL.

8. IIPABA M OBA3AHHOCTH ITOJIb30BATEJIEY BUBJIMOTEKU

8.1. Ionp3oBaTeny OUGINOTEKH UMEOT IIPABO;
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TOJTy4aTh MONHY0 HHYOPMALIHIO O COCTaBe GHOIHOTEYHOr0 (OHIA, HHOPMALIH-
OHHBIX PECYpCax M NPEeOCTaBIIEMBIX OHOIMOTEKON yCiIyrax;

MOJIb30BATBCS CLIPABOYHO-OMOIHOrpaUIECKIM alapaTtoM GUOIHOTEKH;
TIOJTy4aTh KOHCYJIBTallHOHHYIO IIOMOIIb B OUCKE U BBIOOPE HCTOYHUKOB HHAOP-
Malluy,

TI0JTy9aTh BO BpEMEHHOE ITOJIb30BaHKe Ha abOHEMEHTE U B YUTAILHOM 3aJie [IeYaT-
HBIC M3/1aHHsl, ay IMOBHU3YaJIbHbIE TOKYMEHTHI ¥ IPYTHE UCTOYHUKM HH(DOPMAIIHY;
NPOAJIEBATh CPOK MTOJIB30BAHUS TOKYMEHTAMU;

NOJTy4aTh TEMAaTHIECKHe, (pakTorpadudeckue, yToUHsIOUMEe U 6ubaHorpadude-
CKHE CIIPaBKH Ha OCHOBe (hoHIa OMOINOTEKH;

TOTy4aTh KOHCYJIBTAlMOHHY!O IOMOIIB B paboTe ¢ HHbOpMALMEH IPH MOIb30Ba-
HHH 3JIEKTPOHHBIM U UHBIM 000Dy J0BaHHEM;

y9IacTBOBAaTh B MEPOIPUATUSX, IIPOBOAUMBIX OHOINOTEKOIH.

8.2. Ilonp3oBaTenu OUOIMOTEKH 0OS3aHbI:

COOJIIOIaTh IIPaBHIIA TIOJIE30BAHMS OUOIHOTEKOI;

OepexHO OTHOCHTECS K MPOU3BEICHHSIM [Ie9aTH (He BHIPHIBATE, HE 3arH6aTh cTpa-
HULI, HE €NIaTh B KHATaX ITOAYEPKUBAHUM, IOMETOK), HHBIM JOKYMEHTAM Ha pas-
JINYHBIX HOCHUTEISAX, 000PyJOBAaHUIO, HHBEHTAPIO;

TOIICPXKMBATh IIOPSAOK PACCTAHOBKU JOKYMEHTOB B OTKPBITOM JOCTYIIE GUOIHO-
TEKH, PaCIIOJIOKEHM KaPTOYEK B KaTalorax U KapTOTeKax;

TI0JIb30BAThCS [ICHHBIMH M CIIPABOYHBIMHU JOKYMEHTAMHM TOJBKO B ITOMEIECHHH
OHOIHOTEKY;

YOEIHTBCS DK MOTyYeHHH IOKYMEHTOB B OTCYTCTBHH 1e(heKTOB, a IIpU 0OHApY-
KCeHUH TIPOMH()OPMHPOBATh 00 3TOM paGoTHUKA 6MOnuoTeku. OTBETCTBEHHOCTD
3a OOHapy>XeHHbIe Te(eKThl B CIaBAEMBIX JOKYMEHTaX HECET [IOCIEIHUMN MOJIb30-
BaTelb;

PacIyChIBaTECA B YUTATENBCKOM (HOPMyNApe 3a KaKAbIH MOMYUEHHBIH JOKY-
MEHT (UCKIIOYeHHe: ydamuecs: | —4-X Kaccos);

BO3BpAIaTh JOKYMEHTHI B OUONHOTEKY B YCTAHOBJIEHHEBIE CPOKH;

3aMEHATh JOKYMEHTBI GHOJIMOTEKM B CTydae UX yTPAThI MM MOPYM MM PABHOLEH-
HBIMH;

TIOTHOCTBIO PACCUUTATECS ¢ OMOIMOTEKOM 110 HCTEUEHUH CPOKA OOYUEHHS UK Pa-
00TEI B YupexneHuu.



